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Toplc-Wise Important Questions for AKTU End Semester Examinations
/; Subject Name : SOFT SkiLS TaughtIn s I'Year / All Branches
¢ ode: MSlm’BAs L
sublect /"";'— Q. No. Question (Statement) - As Appeared In AKTU Year Marks Remarks
Top e
ﬁ di New
am 1 Describe Sentence and Its types, Important 10
] iortion ot | Syllabus
Trans Nircet Do as directed: a) Throwing off his shirt, he | New
A 4 plunged In ta the pool.(Compound) | mportant 2 Syllabus
e a) A black & white cow-.. grating In the
t-Verb Agreement 3 fleld.(is/are)  b) He as well as YOU -~ tired of Igzi;zflodd) & 2
Sublec work, (Is/are) 017-18(0dd)
Prefix & Suffix 4 Define Prefix & Suffix with one example each, 2021-2022 (0dd) 1
a) Write Antonyms of: Arrogant & Tardy b) Write
Antonyms & Synomyms 3 Synonyms of : Baffled & Shiny 2021-2022(0dd)
Use the following words In your Own sente
& Y "1 201718 (0
6 bring about thelr meaning: a) Canon & Cannon, 201617 (Even)
b) Malze & Mare, fEven
a)Outline the subtlé differences In the following
bt palr of homophones by using them In 3
Homophones sentence:Hear & Here, Loose & lose,Galt & Gate,
Been & Bin,Steal & Steel, B)Glve the meaning of
! the followIng homophones and yse them in your 2018-2019 (Even) 10
own word: Course and coarse, stationary and
stationery, birth angd berth, diseased ang
deceased,
8 Write any four rules of word formation and give 2017.18 {0dd) ;
four examples of each,
New Word Formation a) Word formation Is the creation of a new word
9 using different processes. Dellneate some such 10
processes which can be adopted for word
formation, 2018-19 (Even)
Select Word Power 10 State the meaning of the fallowing forelgn words 201819 (Even) )
used In English language - Ab-initio, Alma mater
\‘\
2016-17(Even
N
Active Ustening 1 What do you mean by active listening? Why Is sem.)and 10 . 4::2’
listening called an ar}? Important ¥
New
Traits of 2 Good Ustener 2 What are the qualities/ trahts of 8 good listener? Important 7 Syllabus
'\
New
Ustening Modes ) 3 Discuss various listening modes. Important 10 Sylabus
Umﬂ'ﬂs and Note Discuss the tips and technlques of listening and New
4 Important 10 Syilabe
Taking note taking, TR yabus
» Active and Passive| 201s ven
Ung Types of istening R Differentiate  hetween e sem.) 2
[ Ustening. —
Ustening using Ted Talk 6 What do you mean by Ted Talk? Impartant 10 Svitabus
\
Audio listening with How audio listening with script reading can Fonottink 10 i Pit‘;
ScﬂE reading 7 Improve our listening skill? Sl
Pronundiation 8 puisgenicte, .etise”Talaldtion. - wnd Iol:;lnﬁ\()Odd 4
pronuncliation, INustrate, —
Speaking Style 9 Discuss the varlous modes/ methods of speaking. Important 10 Svilabus
) What role does content and sequencing play In mportant 10 § :::
~—iti | Content and Sequencing .m effective speaking? L e
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' Style 1 Explaln different steps involved In the process of | 10 TNew
: reading, Pipartant : Syllabus
iting Tools 2 Define deductive method of paragraph writing. 2017-1R {Even ?
thods el Sem) .
| 3 Define o paragrah. What are devices for[ 2017-18 (0dd 4o
) develaping a paragraph? Write briefly, Sem),  2018- ' |
\What do you mean by a letter of claim?Write a
1 Butiness claim letter ta the supplier of compuiter systems 2017-18 { 0dd
Veiting q based at Noida to compensate the loss to 30 s 10
computer systems In the transit. Invent necessary i
detalls,
S What are credit letters? How are they written? 2017;!!1 ;ndd 2
- Sem
€ What are the qualities of a sales letter? Support| 2016-17 {Cven 7
] vour answer with an example, Sem)
What are the broader guidelines for drafting a
letter of clalm or complaint? Goodluck Electronles
ordered for thirty Alr- Conditioners to ABC
Company Itd. But on arrival of the consignment, 2017-18 (0dd
7 the purchase manager found complaints in at Sern) 7
least twelve of them. As purchase manager of :
Goodluck Electronics write a complaint letter to
manager ABC Company Itd, sugpesting the
adjustment you seek.
T t ite a meeti
et s What are the five Eey steps ta write coting R 6 New
’ agenda? Syllabus
e An Apenda Is a list of individual items that ensure
that the meeting achieves its broad alms. Write| 2018-19 (Even -
? an agenda for a sales meeting and write the Sem)
minutes of meeting as well.
= Write a notice notifying your society members 2018-19 (Even
atice 10 about a blood d(?na!ion camp organized in your Sem) 10
sociaty as the society president.
. MNow
11 fxplaln the concept of MOM In details. Important 10 o
of Meeting g Svltabus
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Topic-Wise limportant Questions for AKTU End Semester Examlnations

ibject Code: BAS10S/BAS 205

Subject Name : SOFT SKLLS

TaughtIn:

| Year / All Branches

]
t No. Toplcs Q. No. Question (Stateinent) - As Appeared In AKTU Year Marks Remarks
lntroduction to Oral 1 Deline  Interpersonal  communication.  Explain]  2020-21 (0dd 10
Ccommunication Interpersonal cormmunication In details. Sem)
Nuances and Modes ol 2 Explal | . , 2020-21 (Odd 2
speech Delivery xplain Speech Delivery, sem)
2020-21{0dd
3 Explalns nuances snd modes of speech delivery. Sem% 10
Speclfy the necessity of Intonation In speech to]  2018-19 (Even
4 give urgency to your volce?What do you mean by| Sem), 2017-18 5
impromto speech? (Even Sem)
Why do you think confidence, clatity, and tluency 202122 (0dd
Public Speaking 5 are Instrumental for etfective public speaking. ’Scm) 10
Deline Group Discussion.
6 Evaluate public speaking and It's approaches and| 2021-22.(0dd 10
styles. Sem)
Individual Speaking 7 Evaluate the essentlal eleinents of Individuall 2020-21 (Odd 5
speaking. Sem)
. 2021-22 (Odd
S ; ) 5
NGhVEEba] 8 Define Kineslcs, Proxemlcs and Chronemics Semlimpantant
K% Communication 9 What is the role of body language in making the| 2017-18 (0Odd 10
oral presentation effective? Sem)
10 Describe the paralinguistic features ot Volce-| 2021-22 (0dd 10
Dyniamlcs. Sern)
2017-18 (O
11 Deflne In brief stress and Intonation, 7:180dd 2
Sem)
Paralinguistic Features of What are the paralinguistic features of Voice
Voice Dynamics 12 Dynamics? Dlistinguish Volce Modulation from| 2017-18 (Odd 7
Tone Modulatlon apropos thelr uses In speech Sem) .
delivery.
13 What Is paralanguage? Does silence fall under the| 2017 -18 (Even 7
umbrella of paralanguage? Sem)
Explain what is presentation and construct Its| 2021-22 (Odd
14 10
vatlous methods. Sem)
Evaluate presentation and Interactlon skills In] 2021-22 (Odd
15 10
detall. Sem)
seiitati pgle ;
Eal UL Ascertaln the need for understanding Audlence| 2018-19 (Even
16 2 10
and locale for a successful Presentation. Sem)
17 What Is the linportance of eye contactin a theme|  2016-17 (Even
presentation. Sein) 2
. § ) 2021-
1 Explaln the qualities of a leader In details. Su gOdd 10
am
Leadership Qualitles
EIEEpIEEH ; N 2020-21 (0dd
2 What do you mean by "Time Management"? Sem) 2
m
How do you think communication at work
wodoy 2018-19 {Even
3 facilitates your career growth and helps In 10
Conununlcation sklils tor p ‘ ; Sem)
P miantaining good relations at work as well?
eade
e e 2 | cornmunicgtion skllis
2 Describe any flve essentla lcg iRt 5 New
for leaders, < Syllabus
. are § ‘ responding
5 5 How are listening and p 3 Important 7 New
* Ustening and Interconnected? Syllabus
Kesponding 6 What Is the Importance of listening and mpoctant 2 . New
responding? Syllabus
. 7 What do you mean by Stress? Important 7 New
Mental Health ot Syllabus
Workplace 8 What are the five ways 10 manage stiess at the important 5 New
workplace? Syllabus
a4 A > slress linportant 10 L
Application of 4 A's 9 Wrlte the application of 4 A's to reduce stress, inportan

Syllabus




